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1.2

Introduction

Sexual harassment is an unlawful act and would
entail civil liability. Some behaviors (such as
indecent assault, stalking, crank calling, etc.)
would constitute criminal consequences at the
same time. All members, including students,
staff, voluntary helpers, contract workers,
service providers or agents of a school, are
personally liable under the law for their own
acts of sexual harassment.

Rhenish Church Pang Hok Ko Memorial
College (hereafter “The school”) would ensure
that every member is protected under the Sex
Discrimination Ordinance (SDO). The school
has zero tolerance for sexual harassment, and
through education and training, would build up
a happy environment for its members, which is
free from sexual hostility.

Definitions of ‘“‘sexual harassment”

According to the Sex Discrimination Ordinance
(SDO), the legal definition of “sexual
harassment” includes the following situations:

2.1.1 any person who
2.1.1.1 makes unwelcome sexual
advances, or unwelcome requests

for sexual favors, to another
person; or
2.1.1.2 engages in other unwelcome

conduct of a sexual nature in
relation to another person; in
circumstances in  which a
reasonable person, having regard
to all the circumstances, would
have anticipated that that person
would be offended, humiliated or
intimidated; or,

2.1.2 any person, either alone or together with
other persons, engages in conduct of a
sexual nature which creates a hostile or
intimidating environment for another
person.
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2.2 Two forms of “sexual harassment’:

2.2.1 An abuse of authority (Quid Pro Quo):
decisions are made contingent on the
provision or rejection of sexual favors
(e.g. requests for sexual favors in
exchange for job promotion, salary
increases, or passes in examinations).

2.2.2 Hostile environment: verbal remarks or
physical contact and behaviors which are
sexually suggestive, the aim of which is
to create a hostile or intimidating
environment in the working/learning
place.

3. Persons Invovled and Examples of ‘“‘sexual
harassment”

3.1 All members, including students, staff,
voluntary helpers, contract workers, service
providers or agents, are personally liable under
the law for their own acts of sexual
harassment, regardless of intentions.

3.2 Personal liability may also be incurred if a
person forces/ instructs/ seduces someone to
sexually harass another, or knowingly aids
another in sexual harassment.

3.3 Examples of “sexual harassment”:

3.3.1 Unwelcome requests for dating even
after repeated refusals

3.3.2 Sexually suggestive comments about a
person’s body, clothing or sexual activity

3.3.3 Sexual jokes about gender-specific
traits

3.3.4 Obscene or insulting comments

3.3.5 Unwelcome requests for sex

3.3.6 Openly or privately threaten someone for
sex

3.3.7 Unwelcome physical contact such as
touching, pinching, brushing against
another’s body

3.3.8 Obscene physical gestures,
communication of a sexual nature

3.3.9 Displays of offensive or pornographic
material
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3.3.10 Continued telephone calls or mails 3310 #FEWEEXEH ERIR
requesting a private/sexual relationship F0 A KM B B A4
3.3.11 Intentional kissing or touching 33.11 EERDK LT

* Examples of 3.3.4 — 3.3.11 may constitute criminal consequences.
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4. Measures to Prevent Sexual Harassment ¥4F BiEHBEOHEE
4.1 The school would formulate and promote a 4.1 KRA&F DR B &Y R4 RARIE B Ak 7
policy on preventing sexual harassment, and HARAWMEE  RBROETCREEG
organizing seminars and training activities to WA P XA RIEFE - mA
raise the awareness of students, parents and BB IE ~ T B4R B B E TR 4R
R 7 /) HE

staff. Leaflets, pamphlets and related material

will be placed in the Library, Teachers’ B E A B HRERIALT

Resource Centre and other places for use. MR RBBEAER -

4.2 The school would provide a policy statement 4.2 KR @3 AR B TIAEH By
and other relevant information on sexual BRIB R R AR Bl Tk 0 4E
harassment to new staff as a standard part of BABRE NI EIER ; B B
induction; we will distribute/restate the policy TeELHBTY %‘ HEER > *V;E

statement to staff for discussion/ reinforcement . N
at staff meetings at regular intervals. /e B TR MR
4.3 The school will include the procedures and 4.3 7 B By ik k5548 69 B R R 42 B 4% 37 84

guidelines for reporting/ receiving and filing of BETERINE T FM ARG E
complaints in staff handbooks and contracts WL HN -

with service providers.

4.4 The school will conduct awareness raising 4.4 KRR & A — M B TIRALHPEERIES

sessions for general staff on sexual harassment PR Aoy 3 0 RERBNE BT R T
issues and encourage the persons/ teachers BRIE AR RO A B /GRS BT
appointed for handling sexual harassment Wb s DIAB L Bh D ) 7 ) 5 o
complaints to receive appropriate training to fi e AR BALIIR IR A W B )
enable sensitive treatment of such cases. RS

5. Sexual Harassment Complaints ¥OF SEATUERHTH

If a person feels sexually harassed, he/ she may B EMEIE S SEATUBRERUTATE -

adopt the following informal or formal approaches:

5.1 Speak up at the time. Tell the harasser that 5.1 Bpedr kA 0 £REBRIEZHITAR
his/her behavior is unwanted and has to stop. % 30 Rk JE A4S J[:

5.2 Keep a written record of the incidents, 5.2 WREAMEERIERY A B - BHR] ~ HuEE - W
including the dates, time, location and ABMEE (BRiB 0430 Fo B eh 4T
witnesses and own response. B) P URSEALEYRIE o



5.3 Tell someone he/she trusts, such as his/her 53 ERfEEHA (Flle R A~ B - A

teacher/ colleague for emotional support and I RE) B TEEN
advice. o R I F A6 -

5.4 Lodge a formal complaint to the Principal or 54 REREMME FEGELEARIEE
his/her designate or the teacher-in-charge. X -

5.5 Lodge a complaint with EOC and request 55 SR e R BEeENRILZF R
investigation and/or conciliation; in case BREE XA 2HERRYS > &
conciliation fails, the complainant may request S AT 6 T e B R TEEB o
the EOC to provide legal assistance. P EE 95118211 - Hibry Ak

Telephone number of the EOC: 2511-8211.
For enquiries or complaints, please refer to

GBH R T R HLE TR

the EOC website: WA ) )
www.eoc.org.hk/eoc/graphicsfolder/complaint.aspx www.eoc.org.hk/eoc/graphicsfolder/complaint.
aspx
5.6 Lodge a complaint to the EDB. 5.6 MHF BHIZI -

5.7 Report to the police and/or file a civil law suit 57 QEFRE » R BBCERR B EE
against the harasser. N o

RABZFEREFBERFAGPFRERFRETRE » RE T -
The complaint handling procedure does not affect the complainant’s lodging complaints with

the EOC, reporting to the police or filing a lawsuit in the District Court.

6. Mechanisms for Handling Sexual F6F BR{EFMG
Harassment Complaints
6.1 Principle 6.1 R A
6.1.1 All information and records related to a 6.1.1 B A B THE > ARBFFTEH
complaint of sexual harassment will be BEBR - THRFEER, LA

kept confidential and only be circulated
to relevant staff on a need-to-know basis.
In the process of handling a complaint,

HIGHREER TR L
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the Complaints Committee may consult THEREZAGTF ) ERUEF
other parties for opinions (such as the e e A AL S trde
counseling heads, social workers, EOC, BHRIRE -

etc.)

6.1.2 The Complaints Committee may report 6.12 "% EEe | TOREXRRE
the details of the incidents to the BRI FEHGEERE A
Principal, the School Supervisor or any R L
related persons.

6.1.3 In the process of handling a complaint, 6.1.3 #FFAGARE AL EZNKFF
the school will avoid causing RS ERRLBEWASLE S
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unnecessarily further distress and
humiliation for the complainant.

6.2 Informal procedures

6.3

6.2.1 The complainant may make a verbal
complaint to the School Supervisor,
Principal,  Vice-principal or  the
Complaints Committee appointed by the
school.

6.2.2 The major concern of the complainant is
to stop the sexual harassment as soon as
possible (e.g. convey a clear message to
the alleged harasser), rather than start the
investigation of his/her case.

6.2.3 The complainant should describe the
incident to the person who handles the
case. The person will provide support
and counseling and discuss possible
solutions with the complainant.

6.2.4 An interview with alleged harasser will
be conducted.

6.2.5 After the case 1is handled, the
person-in-charge should complete “Form
A” as a record.

Formal procedures

6.3.1 The complainant can complete and
submit “Form B1” to the Complaints
Committee. The Complaints Committee
will contact the complainant and inform
the person responsible for the
investigation.

6.3.2 The Complaints Committee will inform
the alleged harasser of the details of the
allegation(s) and the alleged harasser can
submit “Form B2” as a written response.

6.3.3 The Complaints Committee will inform
the alleged harasser and the complainant
of the results, advice and suggested
solutions. All these will be documented
in “Form B3”.
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7.1

7.2

8.1

8.2

6.3.4 In case of dissatisfaction with the
investigation result, the complainant or
the alleged harasser can appeal to the
Principal/School Supervisor. They can
lodge a complaint to the EOC or the
police if they are still not satisfied.

Disciplinary Actions

The harasser may receive disciplinary
punishment such as making apologies, paying
compensation, attending counseling sessions,
being suspended and/or dismissed from the
school and termination of employment.

If the case involves criminal offences, the
school will report it to the police.

Time Limit for Sexual Harassment
Complaints

If a person who has been sexually harassed
wants to lodge a complaint with the EOC,
he/she should do it within 12 months after the
incident has taken place. Any decision to take
legal proceedings to the District Court should
be made within 2 years after the incident has
taken place.

Considering the individual circumstances and
the difficulty in conducting an investigation
and collecting evidence that may be caused by
a delay in handling complaints, the school
would only accept complaints made within 3
months after the incident has taken place.

“Complaints Committee”

A total of six members (3 male and 3 female)
selected from the Vice-principals,
Co-ordinators and Assistant Co-ordinators of
Committees will be appointed by the IMC
annually to form the “Complaints Committee”.
One of the Vice-principals will be appointed
Convener of the Committee.
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9.2

9.3

9.4

10.

The Complaints Committee will appoint at
least 2 members for handle each case. The
members cannot be acquainted with the
complainant or the alleged harasser.

If the complainant is one of the members of the
Complaints Committee, he/she will not be
appointed as the person to handle the case.

The Committee will appoint a member of the
same sex to interview the complainant so that
the complainant will not be further distressed
or humiliated.

Conclusion

10.1 All school members have the responsibility to

prevent and eliminate sexual harassment. They
should respect each other’s feelings and take
any appropriate action to stop sexual
harassment. Sexual harassment should not be
tolerated.

10.2The school should continue to strengthen

communications between all members and
review this statement of policy and procedures
periodically in order to cultivate a
sexual-harassment-free working and learning
environment and to safeguard the interest of
staff and students.
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